College Career Coach
(Anticipated Opening)
(Grant-Funded)
The College Career Coach will have a leadership role in the design, facilitation and implementation of
direct services to ensure students are supported during critical transition periods, including from high
school into college and from college into the career world. This position is a full-time grant funded
position based at the college, and working in collaboration with the public schools to transition JAG
students into college. The position reports to the Vice President for College Readiness.

The fundamental purpose of the College Career Coach is to empower students, especially firstgeneration college students, to make informed decisions about their continued education plans
and to prepare students for successful transition to post-secondary education and training.
This position will have three primary roles:

1. Identify high school students who have articulated aspirations in fields of interests aligned
with higher education opportunities available through the College and connect those
students to the enrollment process at the College through supported, ongoing facilitation.
2. Primarily support JAG graduates enrolled at the College, but also potentially other students
identified as being at-risk of dropping out before attaining a degree, to ensure they stay
enrolled successfully. The College Career Coach would work one-on-one with students to
identify any challenges they may face to attaining a degree and serve as a liaison to specific
services/supports to ensure those challenges are overcome.
3. Develop individualized post-college transition plans for JAG students while still enrolled
at the College, but also potentially general population students, to ensure all students have
a plan that will take them through graduation and into the workforce. This work will include
making sure the students are aware of the current demands of job market, and the skills
required to meet those demands.
Essential duties and responsibilities include:
 Collaborate with high school Career Coaches, teachers, counselors, and administrators to
identify students in their junior and senior years of high school to begin the process of
relationship development to support the transition process to postsecondary education to
the College.
 Provide early outreach to students and their adult support networks with information
about the importance of post-secondary training or education.
 Build upon resources and best practices and align proven strategies to best serve student
needs.




















Create a learning community among the students being served through this program, that
builds a sense of belonging and offers peer-to-peer mentoring and leadership
development opportunities
Provide information about career options, continued education pathways, educational
requirements, and existing supporting resources (such a college application support,
financial aid seminars, etc.)
Facilitate the development of individual graduation and continued education plans to
include the best options to meet individual academic and post-secondary goals.
Coordinate post secondary visits with school personnel and/or college access teams.
Assist students with enrolling in continued education programs.
Work with guidance to track FASFA PIN and FASFA application completion.
Facilitate/connect/refer students to academic enrichment activities such as study groups,
tutoring and workshops on effective study skills as appropriate.
Coordinate the administration and interpretation of ability/career assessments and college
entrance assessments as such as Accuplacer.
Ease the transition of students from high school to postsecondary training and education.
Providing at a minimum monthly follow up services for the 18 months following their
graduation or separation from their secondary institution into the College.
Track the progress of individual students and subgroups as they progress through high
school, into the College, and post-graduation connection to workforce.
Conduct and analyze ongoing formative and summative evaluation data for program
effectiveness.
Provide and/or submit reports as scheduled/requested.
Participate in JAG and College activities and events including meetings, professional
development as required etc.
Serve on project teams, work groups as assigned.
All other duties as assigned.

Minimum Qualifications, Experiences and Abilities
 Bachelor’s degree, experience working with students who face barriers to success in
education; ability to communicate effectively with youth, adults, and members of the
community; ability to analyze, develop, implement, and track intervention plans and
strategies; knowledge of and the ability to analyze data.


The position requires significant project management/multi-tasking experience and the
ability to oversee progress on specific project components, including responsibilities that
may be assigned to others.

Salary:

Salary is determined by education and experience as defined on the Faculty
Placement Schedule. A generous fringe benefits package is included.

Application
Deadline:

Review of applications will begin immediately and will continue until the
positions are filled. Interviews may occur throughout the application period.

Application
Procedure:

To apply, send completed ANC employment application, letter of interest,
resume, references, transcripts and certification materials to:
Office of Human Resources
Arkansas Northeastern College
P. O. Box 1109
Blytheville, AR 72316-1109

or email to anc-hr@smail.anc.edu. For more information call (870)762-3121.
Applicants applying for position requiring license, certificate, and/or educational attainment
beyond the high school level will be required to provide the official documents prior to being
approved for hire.
Date of
Announcement: February 15, 2019

ANC is an affirmative action, equal opportunity employer.
.

